House keeper CV
Name:
Tel: 
Address: 
E-mail: 

Personal Profile:
A hardworking, self-motivated and committed individual, who gives due attention to any task, big or small. Looking after a household with children, has given me the skills of budgeting, time management, weekly planning as well as providing support and continuity. Looking for a driving job opportunity so my personal qualities can be used effectively. Ready, willing and able to play a key role in the workplace.

For  more sample Personal Profiles  Visit
http://www.getmeacooljob.com/Personal%20Profiles/personal-profiles-1.htm
Skills & Abilities:
  Sweeps, dusts, mops, scrubs, washes, vacuums, waxes, and polishes building floors, walls, woodwork, windows, furniture, equipment, and hardware.
 Cleans and sanitizes laboratories, washrooms, and bedrooms, keeps washrooms supplied with paper, towels, and soap.
 Collects and disposes of trash and garbage; moves equipment and furniture such as beds, tables, and chairs.
 performs sanitary inspections in designated areas for purposes of infection control.
 Replaces and removes medically contaminated sharps and/or medically soiled and contaminated dressings and supplies.
 Orders and distributes custodial supplies; maintains inventory.
 Observes and reports safety violations; actively participates in emergency situations.
 Assists in training and continued education of lower level workers.
 Plans, assigns, and supervises all functions of a housekeeping department


Work History:
Dec 2008 - Current
A4e House Keeper, London

Duties Included:
 Inspects quarters for maintenance of proper housekeeping standards.
 Supervises and maintains records of the distribution of furnishings.
 Maintains necessary records; prepares required reports.
  Establishes housekeeping standards; assists with policy planning; prepares departmental budget request.

May 1984 – Dec 2008
Parental Works, London Parent and Housekeeper
Duties & Responsibilities:
• Responsible for cooking, cleaning, budget and maintain the smooth running of the family home
• Looking after children
• Arranging activities/play, exercise, naps and play
• Plan, prepare and serve meals to children
• Given affection and security to the children in my care
• Identifying needs for house and shopping
• Basic catering skills, including use of microwave and vegetable preparation
1983 – 1984
Camden Recycling, London Bookkeeper 
Duties & Responsibilities:
• Dealing with wages and payrolls
• Dealing with purchase ledger, cash, fixed assets, fixed costs, balance sheet reconciliations and employee expenses
• Putting information on the client database
• Reception duties: answering phones, taking messages
• Administrative tasks: filing, photocopying, faxing and dealing with mails

Education:
1958 – 1971 
Hillhead High School, Glasgow Secondary School
Subjects: 
• ‘O’ Grade - English, French, Latin, History, Modern Studies, Mathematics, Arithmetic and Art
• ‘H’Grade – English (B), History (B), Economic (C), History (C) and Art (C)
Interests:
I like reading, listening music, current affairs and history.
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