Lunchtime Assistant CV
Name:
Tel: 
Address: 
E-mail:

Personal Profile:
My personal strengths include determination, motivation and professionalism. I am able to use my own initiative to achieve a company’s objectives and work with others in harmony. I am communicative, a good team player and like to offer a good service to clients/customers.

For  more sample Personal Profiles  Visit
http://www.getmeacooljob.com/Personal%20Profiles/personal-profiles-1.htm
Skills and Abilities:
• Strong client/customer focus and care
• Excellent customer service skills
• Good communication skills (both oral and written)
• Accurately handled cash and deposits
• Able to work effectively under pressure
• Reliable, flexible and adaptable
• Good time management skills and able to meet with deadlines
• Developed a strong team environment encouraging a positive and motivated sales force
• Ensured efficient operation of all stockroom and back stock areas
• Able to establish trust and credibility with the public
• Clean Driving Licence
Work History:
1995-1997 
St Peters in Chains Infant School, Crouch End Lunchtime Assistant
Duties and Responsibilities:
• Preparing children for lunchtime 
• Supervising mealtimes and children in playground 
• Assisting mothers and toddlers group voluntarily 
• Preparing hall for children 
• Organising weekly activities whilst managing finances 
1988-1995 
The Railway Tavern Public House, Crouch End Part Time Sales Assistant
Duties and Responsibilities:
• Serving beverages
• Taking orders/serving food
• Cleaning

1986-1988
Victoria Wine Company, Crouch Hill Sales Assistant
Duties and Responsibilities:
• Sales assistant cashier
• Stock control
• Cashing up 
• Key holder
• Training in Deputy Management

1978-1985
Budgens Supermarket, Crouch End Sales Assistant
Duties and Responsibilities:
• Shelf filler/ cashier
• Working in all departments: fresh meat, deli, fruit and vegetable
• Stock control/ ordering

Education and Qualifications:
1980 – 1981
Kingsway College, London Secretarial Studies

1974 – 1979
Tollington Park Secondary School, Duncombe Junior/ Infant School

Interests:
I belong to local women’s dart team and actively involved in upcoming dart games. I am very much enjoying finding and updating old furniture. I enjoy Home DIY and crosswords. I also like to get involved in charity fund raising events.
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