Management CV
Name:
Tel: 
Address: 
E-mail: 

Personal Profile:
A very conscientious and organised person who can work well in a busy environment and especially enjoys being part of a team. A capable person who is willing to learn new skills and methods of working. Looking for a permanent position which can offer training and career development.
For  more sample Personal Profiles  Visit
http://www.getmeacooljob.com/Personal%20Profiles/personal-profiles-1.htm
Skills and Abilities:
• Excellent interpersonal skills with the ability to communicate with people at various levels
• Good customer service skills with experience of helping customers and identifying their needs
• Developmental approach to work environment
• Friendly, confident, polite, helpful manner with the general public
• Able to work effectively under pressure 
• Able to integrate with different ideas to improve trade 
• Well developed time management skills and able to meet with deadlines and targets
• Full administrative skills and IT literate
Work History:
Aug 2007 – Current
Aziziye Restaurant, London Manager
Duties and Responsibilities:
• General house management 
• Ensuring that customer were satisfied 
• Managing timetable for team
• Staff training and induction weeks
• Dealing with stock control and order

2006 – Aug 2007
Acorn Lodge Hotel Ltd., London Night Manager
Duties and Responsibilities:
• Managing transports to bring customers from airports to the hotel
• Customer enquiries, bookings and reservations
• Implementing health and safety issues
• Training, supervision and team development
• Dealing with finance and administration
• Dealing with order, stock checking and delivery management

2003 – 2006
Three Bridges Hotels Ltd., London Night Manager
Duties and Responsibilities:
• Assisting homeless people staying in the hotel
• Guidance on hotel policies and regulations
• Dealing with bookings and reservations
• Training, supervision and team development
• Liaising with external organisation and dealing with the referral process
2001 – 2003
Pizza Hut, London Head Driver
Duties and Responsibilities:
• Delivering orders by a motorbike
• Dealing with customer contact details and payment
2000 – 2001
Independent Magazine, London Supervisor
Duties and Responsibilities:
• Supervising distributors
• Managing distributors time schedule 
• Ordering and providing magazines

1992 – 1999
Middle East Bearing Factory, Ankara/Turkey Foreign Trade Specialist
Duties and Responsibilities:
• Expert and import control
• Handling all financial problems and reporting to the director
• Meeting with trade consultants
• Supervising, delegating and coordinating team
• Performing detailed audits and using computer programmes for auditing


Education and Qualifications:
2001 – 2003
School of Business & Languages, London Computers and English
2001 – 2003
Coventry Technical College, London Association of Accounting Technicians (AAT)
1999 – 2001
Burlington School of English, London Semi-intensive General English
Interests:
Reading, taking photographs, travelling and socialising with friends and families.

References:
Available on request
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