My Personal Statement

Name: Rama Zotti 
Job Title: Employment Coach 

Employment Advisor: Action for Employment (Australia)

Writing a personal statement is probably one of the most difficult parts of the job application form. Many employees won’t have or done much creative writing since if you’re Unemployed for some time or maybe been Employed for too long, that you forgotten to write and even if you have, it's still very hard to write about yourself.

Before you start remember this is a "Personal Statement - i.e. it's about you, and there is no real right or wrong way to do it. You may find by choosing your own structure, and writing what you want to write about, gives a better picture of yourself to the reader than anyone else can. Maximum numbers of words is 200 and also, if you have a USB, please ensure you save this on here.

	I am looking for admin jobs at NHS.  I have good organisational skills, tact and empathy when dealing with patients and relatives, accuracy and attention to detail, the ability to work as part of a team and on my own initiative, good administrative skills, respect for confidential information, an interest in health and medical matters, having a good knowledge of computers (Ms Word, Excel, Access, Power point, Internet, etc and willing to learn more), operating scanner and photocopying, familiar with EMIS and Medical summarising.
I have the experience of working in hospitals and clinics at different departments for a long time and am familiar with Medical terminology.  I also have done a voluntarily job in admin in a charity (plan-international). During the placement, I was working as a part of the team to make sure we were giving the best service to our clients. I was organising and filing documents, matching children with sponsors, entering data to the computer and assisting other members of the team to manage the workload. 
http://www.getmeacooljob.com/personal%20profiles/personal-profile-1.html



